"Dedicate yourself to hard
work; your efforts today will
shape your success
tomorrow."

DR. ABEDIN HOSEINI AHANGARI

Vice - Chancellor for International Affairs
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Contact Person::::: Ms. Aileen Fasihi:

[Phone Number:zs: [+3A-IAYIFFFYA/ +AAM-YAY AVAQ Asiest

[ Emails: [fasihisVVda@gmail coms
Thank you for your attention, and please ensure compliance with these regulations

to facilitate a smooth academic experience




Sciences.

H ame d an U n ive IS ity 0 f **Contact Person**: Ms. Aileen Fasihi

**Phone Number**: [+98-9183143439/ +9881-38381998]

M e dic al S Cie n c e S **Email**: [fasihi6719a@gmail.com ]

Thank you for your attention, and please ensure compliance with these

regulations to facilitate a smooth academic experience.

Hamadan University of Medical Sciences Headquarters, Shahid Fahmideh St.




card must also report to the office as soon as possible originally established in March 1aVY as Bu Ali Sina University

. e . A . through a collaboration between Iran and France, underwent
Important Note: Any delays in submitting this information may result

restructuring in YaA# under the Ministry of Health. In a4y,
in a financial penalty of 400,000 IRR per day, imposed by the police.
it merged with the Health and Treatment Organization, con-

Duration of Residency: The maximum duration of student residency solidating health services under one authority. The university

is two semesters beyond the allowed study period. Once the consular aims to educate healthcare specialists and establish health ser-

duration is completed (5 years for Bachelor’s and Doctorate; 3 years vices across various levels, offering over V. undergraduate and

for Master’s), residency cannot be extended. graduate programs. Currently, it has v,Y.+ students and 63¥f

academic members, located on a ff,Yf) square meter campus
SAORG Code Requirement: All students must have the university's 4 L

on the scenic Alvand Mountain
SAORG code (clearance) from Hamadan University, whether on schol-
arship or not.
Communication Protocol: Students should not directly approach the
Student Affairs Organization or the police regarding their consular re-
quests. All consular matters and inquiries about student residency and
travel should be addressed through the Consular Affairs Office.
Processing Times: According to the police department’s timelines,
preparing passports for issuance or residency renewal will take at least
two weeks, and for travel, at least one week. Since implementing the
new system at the end of 2022, efforts have been made to reduce these
times. However, due to potential system errors, processing may take
longer. Students should avoid purchasing tickets before their pass-

ports are ready, which may cause various issues.

Contact Information

For inquiries and to receive referral letters, please contact the vice

chancellor’s department and at the Hamadan University of Medical




Admission of International

Students

Dear International Students,
Announcement for International
Students Regarding Consular Af-

fairs Regulations

This is an important notice regarding the regulations concerning con-
sular affairs for international students.

Visa Requirements: International students must possess a valid student
visa at registration. To obtain residency, you must visit the vice chan-
cellor’s department at the university (30 days before your visa expires)
to receive a referral letter for annual residency. This letter should be
submitted to the Consular Affairs Office for Foreign Students at Avi-
cenna University. It is essential to maintain continuous student resi-
dency throughout your studies. Please pay close attention to its expi-
ration date after receiving residency. To renew your student residency,
you must take action **30 days before** the current residency expires.
Ensure that you promptly provide the following information to the

vice chancellor’s department:

. Passport Number

. Contact Number

. Exact Residential Address

. Correct Dates of Student Residency

Additionally, individuals without residency but holding an Amayesh




CONSULAR AFFAIRS
REGULATIONS

In line with the overarching policies of the Supreme Council of the
Cultural Revolution regarding the attraction of international students
and the transformation programs in medical sciences education for
the internationalization of medical universities in the country, Ham-
adan University of Medical Sciences has initiated the admission and
training of international students.

1. Admission Regulations:

- The university has established specific regulations for the admis-
sion and education of international students, often referencing the
regulations applicable to Iranian students.

- Admissions are facilitated without the requirement of entrance ex-
aminations for a range of disciplines, including Medicine, Pharmacy,
Dentistry, and Paramedicine.

2. Application Process:

- Interested candidates can register and select their desired field of
study through the university’s official website.

- The admission criteria are specifically tailored for foreign nation-
als and are outlined in various clauses along with a list of accepted
programs. This process is governed by the national regulations and
guidelines established by the Ministry of Health, Treatment, and Medi-
cal Education.

How to Apply?

Eligible candidates should visit the Hamadan University of Medical
Sciences website for detailed registration and program selection in-
formation.

3. Eligibility Criteria:
- Must hold non-Iranian citizenship.

- Must meet appropriate physical and mental health conditions.




The process
for obtaining

an exit per— Complete the
application

- Instruction will be provided solely in Persian or a combination of
Persian and English. However, all students must possess conversation-

al and written English skills. .
2 mit from the .
form for the exit

English Language Requirements for Admission
country permit.

Minimum English Language Proficiency
Applicants must hold a minimum of one of the following English lan-
guage qualifications at the time of registration:

- **|ELTS Academic**

- **TOEFL IBT**

- **TOEFL PBT** Obtain approval
from the financial
department

Receive delivery
after a weekday

submission of the

Submit the form request form for
to the secretariat review or rejec—
tion
e

_@_

- Other standardized English language tests with a minimum score.
Note:

- Applicants who do not possess an English language certificate must

participate in the approved proficiency tests by the Ministry of Health,

Get approval
from the relevant
expert

Treatment, and Medical Education.
- Those who pass the tests will be granted an exemption certificate. If
they do not pass, they will be required to enroll in English language

courses according to their assessed proficiency level.

Persian Language Requirement

- Students in programs that involve patient interaction (e.g., MD,

MBBS, DDS) must complete Persian language training courses and ac-
quire the necessary skills before starting their internships.

- Participation in the SAMFA (Standard Assessment of Persian Lan-
guage Skills) exam is mandatory to validate their proficiency.

4. Admission Application Process

Completion of Application Forms: Applicants must complete the uni-

versity’s admission application forms.

Submission of Required Documents: Depending on the field and level

—@_




Process for

Complete the
Receiving request form
Welfare
Services
Form

financial approval

Receive approval
from the director
of international
students

Receive delivery
after a weekday

submission of the
request form for
review or rejec—

tion

Submit the form
to the secretariat

completion

of study, applicants must provide the following documents:

- Academic records indicating the field of study, graduation date, in-
stitution name, and grades. Grades may be presented in letter format,
percentage, GPA, qualitative descriptions, or a score out of 20.

- Undergraduate applicants must submit their high school diploma.
- Postgraduate applicants must submit their diplomas from the pre-
vious two educational levels.

- A passport with a minimum validity of six months.

- A recent photograph.

****Einal Admission Confirmation

- The student’s final admission is contingent upon registering docu-
ments in the **SAORG** system and verifying documents and general
qualifications by the Consular Affairs Office of the Ministry of Health.
- Once approved by the Ministry of Health in the SAORG system, the
student enrollment and visa acquisition processes can commence.
Responsibilities of the Mentor for International Students

Duties and Responsibilities

Academic Guidance

. Assist students in selecting courses and academic programs.

. Provide counseling regarding educational resources and effec-
tive study methods.

. Follow up to resolve students’ academic issues.

Cultural, Social, and Health Support

. Guide and advise students in adapting to a new culture and en-
vironment.
. Inform students about rules and regulations regarding dress

code and hijab at Hamadan University of Medical Sciences.

. Organize group sessions and social activities to strengthen ef-

_®_




The process
of obtain—
ing course

fective communication in the university and dormitories in coordina-

tion with the International Affairs and Cultural-Student Affairs de-

partments. . Certificate from
. Inform students about educational regulations. select.101.1 the secretaria
. Inform students about consular regulations. permission

. Inform students about personal hygiene and environmental floe;gtlsleSt stu—

health regulations, especially in dormitories.

Communication and Coordination

. Collaborate with faculty and university staff to support students
and resolve potential issues.
financial approval
. Work with relevant officials in the International Affairs depart-
ment to improve educational, research, and student affairs planning.

. Hold regular meetings with students to assess their needs and

~

issues and communicate these to the vice chancellor’s department.

. Provide periodic reports to the relevant manager in the Interna-
submission of the

request form for
review or rejection

delivery from the
secretariat

tional Affairs department. typing in the

secretariat

Professional Development
. Organize workshops and professional seminars and suggest top-

ics of interest to students.

. Provide guidance and support in all educational matters for stu-

dents.

Skills and Qualifications

. Strong communication skills.
. Ability to communicate effectively with students and staff.
. Recognize cultural differences and work effectively with stu-

completion

dents in various areas.

. Counseling skills with the ability to provide academic advice.

. Problem-solving skills to identify and effectively resolve stu-

_@_



4. Referral to Student Affairs: dents’ issues.

Students are referred to the Student Affairs Office to access welfare . Experience: Previous experience in counseling or guiding inter-

services. national students is an advantage.

5. Referral to International Education Office: Vice-chancellor for International Affairs, Hamadan University of Medi-

Students are introduced to the International Education Office for edu- cal Sciences

cational services. Office of International Students

Financial requirements for the internal contract are as follows:

1. The first-year tuition fee must be paid in full at the beginning of
registration.
2.  Tuition fees for each semester must be paid at the beginning of

that semester.

3. Fees for accommodation and food services must be settled by
the end of the respective semester.

4. Student exit from Iran is contingent upon full financial settle-
ment.

5. In case of student withdrawal, a withdrawal fee will be charged.
The process for obtaining health insurance coverage is as follows:

1. Visit the General Affairs of the Vice-Chancellor Department for
registration.

Required documents:

Provide personal details as per the passport.

Provide an Iranian mobile number registered in the applicant’s name.

Provide a Yekta code.




EDUCATIONAL SYSTEM

Financial Commitments
1.  Tuition Payment: Students must pay their tuition at the begin-
ning of each semester.
2. Accommodation and Meal Fees: Payment for accommodation
and meal fees will be settled through the Student Affairs Office.
3. Departure Conditions: A student’s departure from Iran is contin-
gent upon completing all financial obligations.
4. First-Year Tuition: The full tuition for the first year must be paid
at the time of registration.
5.  Withdrawal Policy: In case of withdrawal, the withdrawal fee
will be charged according to the regulations set by the International
Council.
6. Health Insurance: Students are required to pay for health insur-
ance.
7. Refund Policy: If a student has a credit balance after settling their
financial obligations with the university, the remaining funds will be
refunded according to the regulations within 6 months.
Admission Process and Related Procedures
1. Admission with Documents:
The vice cchancellor for international effairs handles the admission
process with the required documents.
2. Financial File Creation:
A financial file is established, which includes:

- Admission letter

- Letter from the admitting institution

- Copy of the passport

- Internal commitment letter

3. Tuition Payment:




FINANCIAL AFFAIRS

Each academic year consists of two regular semesters and a summer
term. Each regular semester lasts for 17 weeks, while the summer term
spans 6 weeks and offers 8 credit hours. During each semester, stu-
dents must enroll in a minimum of 12 and a maximum of 20 credit
hours.

Students with a maximum of 24 remaining credit hours may regis-
ter for all of these hours in the current semester, provided they were
not in an unstable academic standing in the previous term and have
the approval of their faculty. This provision does not apply to gradu-
ate students. In the summer term, students are allowed to select more
than 8 credit hours in undergraduate programs and more than 6 credit
hours in graduate programs.

Students may drop a maximum of two courses, add two new courses
within two weeks of the semester’s commencement, or swap two reg-
istered courses for two others, as long as the total credit hours do not
exceed the established limits.

In emergency situations, students may withdraw from a theoretical or
practical course with the approval of the relevant academic depart-
ment up to three weeks before the end of the semester, provided that
their absences in those courses do not exceed the allowable limit and
their remaining credit hours do not fall below 12.

Complete withdrawal from all registered courses in a semester is only
permitted before the commencement of final examinations if deemed
necessary by the faculty’s educational council. In such cases, that se-
mester will be considered a leave of absence for the student. The cal-
culation or non-calculation of this leave in relation to the student’s
allowable study duration is subject to the approval of the faculty’s

educational council.




The curriculum for the Doctor of Medicine (MD) program includes the
following stages:

1. Basic Sciences (first stage)

2. Introductory Clinical Sciences (second stage)

3.  Clinical Internship (third stage)

4. Clinical Clerkship (fourth stage)

In the third and fourth stages of the clinical training program (clinical
internship and residency), each academic year includes several clinical
training sections and associated theoretical courses.

The maximum duration of study in the Doctor of Medicine program is
10 years, divided as follows:

First 5 years: Focus on the first and second stages (basic sciences and
pathophysiology).

Next 5 years: Dedicated to the third and fourth stages of the progra
The curriculum for the Bachelor of Medicine, Bachelor of Surgery
(MBBS) program includes the following stages:

1. Basic Sciences (first stage)

2. Introductory Clinical Sciences (second stage)

3. Clinical Internship (third stage)

Maximum Duration for Bachelor of Biomedical Sciences Program
(MBBS)

The maximum duration for studying in the (MBBS) program is 8.5
years. This period is divided as follows:

. First 5 Years: Focus on foundational courses and basic sciences.
. Next 3.5 Years: Dedicated to advanced studies and specialized
courses within the biomedical sciences field.

Academic Regulations for Medical Students

The Comprehensive Basic Sciences Examination is conducted at the

—®_

will not be allowed to resume their studies as scholarship students and
can only continue their studies as fee-paying students.

In case of financial delinquency in the previous period, providing the
necessary documents to demonstrate financial capability to pay the
tuition fee until the completion of their studies.

Approval of the university’s Academic Council.

Applications for academic leave must be submitted in writing to the
university’s Office of the Registrar at least two weeks prior to the start
of registration for the subsequent academic term.

Note 1: The duration of the academic leave for a student, approved by
the University Academic Council for valid reasons after the start of the
next academic term, will be calculated from the date of approval by
the Academic Council.

Note 2: Students can take a maximum of two academic semesters for
academic leave. If a student needs a longer leave, they must submit a

request to the Academic Council and receive approval.

_®_




doctoral students (including medicine, dentistry, and pharmacy).
In the Associate’s, Bachelor’s, and General Doctorate of Medicine, Den-
tistry, and Pharmacy programs (MBBS and BDS), the average number
of semesters on probation is less than 11. In the Master’s and Doctoral
(Ph.D.) programs, the average number of semesters on probation is
less than 14.
A student on probation for 3 consecutive or non-consecutive semes-
ters in the Associate’s program or 4 consecutive or 5 non-consecutive
semesters in the Bachelor’s or General Doctorate of Medicine, Dentist-
ry, and Pharmacy programs will be disqualified from continuing their
studies. However, if their overall GPA is at least 10, they can transfer to
a lower-level program according to the relevant guidelines.
Withdrawal from Studies
A student who wishes to withdraw from their studies must personally
submit a withdrawal request to the International Campus Education
Office. In this case, the student is only allowed to withdraw their re-
quest once, up to one month before the end of that semester. That se-
mester will be considered a leave of absence for the student, and they
will not be allowed to study during that semester.
Suppose the student wishes to return to their previous field of study
after requesting withdrawal. In that case, they will only have one op-
portunity to return to their studies, subject to the following condi-
tions:
A maximum of one year has passed since their study interruption.
Providing a financial clearance certificate for the previous educational
period.
Paying the tuition fee for one year upon returning to their studies.

Non-Iranian scholarship students who withdraw from their studies

end of the first stage of the program. Passing this examination is a
prerequisite for advancing to the next stage.

The requirements for participating in the Comprehensive Basic Sci-
ences Examination are as follows:

- Completion of at least 46.5 credit hours from the basic sciences cours-
es (including all basic science courses except elective courses between
basic sciences and clinical foundations).

- Completion of at least 7 credit hours from general courses.

- Attainment of a minimum overall average of 12 in the 46.5 credit
hours of basic sciences and the 7 credit hours of general courses.

- In the final semester of each of the first and second stages, students
are exempt from the minimum requirement of 12 credit hours.

- With the approval of their academic advisor and faculty, students
who achieve a minimum average of 11 in a semester may be permitted
to enroll in up to 20 credit hours for the following semester. To qualify
for the transfer program, students must maintain a minimum average
of 12.

- Students with a maximum of 24 remaining credit hours to complete
the first or second stages, who were not in an unstable academic stand-
ing in the previous semester, may be allowed to register for all of these
credit hours in one semester with faculty approval. Students cannot
select more than 6 credit hours in the summer term.

Students who are unable to pass the Comprehensive Basic Sciences
Examination within their first four years of study or fail to complete
the first and second stages within five years will be barred from con-
tinuing their medical education. If their average score in completed
courses is 10 or higher, they may transfer to another field of study,

which includes options for continuous or non-continuous bachelor’s
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degrees or associate degrees.

If some grades for courses a student has completed and taken exams
for have not been announced at the time of introduction to the Com-
prehensive Basic Sciences Examination, the student may participate
conditionally in the exam. If the student fails that course after the
grade is announced, the exam will be considered null and void, and
this attempt will not count towards the number of times they have
taken the exam. The student will not be allowed to take the next Com-
prehensive Examination, even conditionally, until they pass the failed
course and achieve the required average.

Conditions for Advancement to the Third Stage

To advance to the third stage of the program, students must meet the
following conditions:

- Pass at least 29 credit hours of specialized courses in the second stage.
- Pass all floating courses between basic sciences and preliminary clin-
ical courses.

- Achieve an overall average of 12 in the 29 specialized credit hours
and 15 elective credit hours in basic sciences.

Clinical Internship

- The clinical internship includes training in outpatient health services
at hospital clinics and health centers.

- Training involves patient care at the bedside as well as theoretical
courses.

- According to the approved curriculum, students must complete a
minimum of 21 months of clinical internship.

The Comprehensive Examination is conducted at the end of the third
stage, and passing this exam is a prerequisite for entering the intern-

ship stage.

. The university’s educational council determines whether an ab-
sence is excused or not.
Student Progress Evaluation

Minimum Passing Grades:

. The minimum passing grade for primary and general courses is
10 out of 20.
. The minimum passing grade for each specialized course and

module in medical education’s third and fourth stages is 12 out of 20.
Course Retake Policy:

. If a student fails to obtain the minimum passing grade in any
course or module, they must retake it at the next available opportu-
nity.

. All course grades, including passing and failing grades, are re-
corded on the student’s transcript and included in the GPA calculation.
Supplementary Note:

. If a student retakes a failed course or module and obtains a grade
of 16 or higher on the first attempt, the previous failing grade will be
removed from the GPA calculation for that semester and the overall
GPA.

. This supplementary provision can be used up to 4 times during
the entire MD program.

Evaluation of Student Academic Progress

If a student retakes a course or section after failing and earns a score
of 15 or higher, the failing grade will be disregarded and not included
in the semester or overall GPA calculation.

Notes:

This provision’s permitted uses are one time for associate degree stu-

dents, two times for bachelor’s degree students, and four times for
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In cases of emergency, students may drop two theoretical or practical
courses with the approval of the respective educational group up to
three weeks before the end of the semester, provided that their ab-
sences in those courses do not exceed the permissible limit and their
remaining credit hours do not fall below 12.
Dropping all courses enrolled in a semester is only permissible before
the start of final exams if deemed necessary by the Educational Coun-
cil of the faculty, in which case that semester will be considered a leave
of absence for the student. The calculation or non-calculation of this
leave in the student’s allowable academic duration is at the discretion
of the Educational Council of the faculty.
Note 1: Dropping all courses in the summer term is permissible before
the start of the exams of that term with the approval of the Educa-
tional Council of the faculty.
Note 2: To better serve international students, the educational expert
for international affairs will have access to the educational process
system for changes one month longer than Iranian students.
Students who are barred from continuing in the MD program due to
failing the Comprehensive Pre-Internship Examination may transfer to
one of the follo

Attendance and Absence Policies
. Attendance is mandatory for all class sessions, clinical rotations,
and internships in the medical education program.
. Any absence from these sessions is considered an absence.
. An unexcused absence from an exam for a course or module is
equivalent to receiving a zero grade for that course or module.
. An excused absence from an exam for a course or module will

result in withdrawing that course or module.
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Eligibility for the Comprehensive Pre-Internship Examination
To be eligible to take the Comprehensive Pre-Internship Examination,
students must:
- Pass the specialized theoretical courses (31 credit hours) of the in-
ternship stage.
- Pass the clinical internship courses (62 credit hours, equivalent to 21
months).
- Pass the floating theoretical courses (7 credit hours) between the
pre-clinical and clinical stages.
- Maintain a minimum average score of 14 in the third stage.
- Complete all general education courses.
- Register their thesis/dissertation topic.
Students are allowed to take the Comprehensive Pre-Internship Exami-
nation up to four times. If a student fails to achieve a passing score in
this exam, they will be barred from continuing in the MD program.
Students who are barred from continuing in the MD program due to
failing the Comprehensive Pre-Internship Examination may transfer
to one of the following programs according to the guidelines of this
memorandum:
- Continuous bachelor’s degree
- Non-continuous bachelor’s degree
- Associate degree

Course Drop and Add Procedures
Students may drop up to two courses, add two new courses within two
weeks after the start of the semester, or swap two enrolled courses for
two others, provided that the total credit hours do not exceed the limit

set in Article 9.
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